	Don’ts
	Do’s

	· Don't hide your hands from the audience or point a finger at them
· Don't look at your watch your audience might do the same
· Don't read your presentation
· Don't be tempted by all the font and colour choices available
	· Know your time limits
· Get comfortable with your material
· If you use notes, keep them short
· Use natural hand gestures extend your palm outward to be friendly
· Maintain good eye contact
· Vary your speaking volume
· When you slow down, you gain control
· Be positive. Imagine the audience giving you rousing applause. Picture them cheering you for the best presentation they've ever heard. Your audience really does want you to succeed.
· Keep your presentation large and legible
· Use bullets and numbers to organise ideas in lists
· No more than 5 lines per frame; no more than 6 words per line


